Policies and Procedures

February 2005 

STATE OFFICERS 

Purpose 

To obtain and hold an office in the New Mexico Association of SkillsUSA (SkillsUSA New Mexico) is a high honor requiring certain responsibilities. First and foremost, officers must enlarge their perspective from purely member interest to encompass the purposes of the organization and its effective and efficient functioning. 

General Duties/Responsibilities:

1. Knowledge and skilled in the duties of their office. 

2. Thorough knowledge of the Constitution and Bylaws of the organization. 

3. Approach all issues objectively so that their decisions will be honestly reached 

for the “good of all.” 

4. Carry out all duties, thoroughly and on time. 

5. Work cooperatively with all other officers and officials. 

6. Give willingly of time and effort.. 

7. Meet the eligibility requirements of the New Mexico Activities Association. 

8. Attend the following SkillsUSA functions: 

􀂾 NM SkillsUSA (Spring) Leadership & Skills Conference (terms begin and end at close of conference) 

􀂾 All SkillsUSA New Mexico State Officer trainings 

􀂾 NM SkillsUSA Fall Leadership Conference 

􀂾 State Legislative Career Education Day 

􀂾 SkillsUSA WLTI (State Presidents only) 

􀂾 SkillsUSA National Leadership and Skills Championships Conference (State Presidents only) 

􀂾 SkillsUSA New Mexico quarterly Board of Directors meetings (State Presidents only) 

All State Officers are encouraged to attend National Conferences 

NOTE: Failure to attend one or more of the required functions may result in the State Officer being asked to resign his or her position. 

Application for Candidacy:

Candidates for State Office must file for the office by the deadline established in the Constitution and Bylaws.  Elections are held during the annual Spring Conference. An application form will be provided. Application form must contain all required signatures and be mailed to the State Office by the deadline established in the Constitution and Bylaws, or three (3) weeks prior to the event. A type-written résumé must be included. The completed State Officer Application Form constitutes the official nomination of the candidate by the candidate’s chapter. (NOTE: nominations received by telephone, e-mail or other means if not followed immediately by hardcopy, are not official as they do not provide required signatures). 

Elected Positions (12 total) 

High School (secondary) Division Postsecondary/College Division 
State President State President 

State Secondary/Reporter State Secretary/Reporter 

NW Regional Vice President NW Regional Vice President 

NE Regional Vice President NE Regional Vice President 

SW Regional Vice President SW Regional Vice President SE Regional Vice President SE Regional Vice President 

SELECTION CRITERIA 

Qualifications 

1. Must be an active SkillsUSA member (National and State dues paid). 

2. Must enroll in a technical, skilled or service occupations education program (including 

health care) with an active chapter in the year to serve as a State Officer. 

3. Must be able to commit as a State Officer of SkillsUSA New Mexico for one full 

school year as specified in the Constitution and Bylaws and submit a completed application form and type-written résumé. 

4. Must be in good academic standing with their school. 

Requirements 

1. Know the SkillsUSA Motto 

2. Know the official colors and be able to give their meaning 

3. Know the six (6) points of the Creed 

4. Describe the official Emblem and give it’s meaning 

5. Know the basic purposes of the SkillsUSA organization 

6. Know the SkillsUSA Pledge 

7. Know the duties of the office for which applying for 

8. Know the organization’s structure of the local chapter, state association and national association 

9. Know the names of the Executive Director (State and National) and Board of Directors President/Chair 

10. Possess minimum skills in Parliamentary Procedure 

11. Possess basic speaking skills demonstrated through participating in group discussion or interview 

12. Knowledge of Civics (the democratic process) 

13. Knowledge of the history of VICA and SkillsUSA 

14. Must recruit one new chapter during their term in office 

15. Must organize a community service project 

16. Must abide by the official dress code whenever appropriate 

17. Must work with his/her local Advisor to bring in at least one new industry sponsor 

18. Must attend official SkillsUSA functions as listed in the State Officer Duties section 

* Information can be located in the official SkillsUSA Leadership Handbook and on the web site: www.skillsusa.org 

Procedures 

A written examination will be given covering the listed requirements, Professional Development, Parliamentary Procedure and/or general SkillsUSA knowledge. Candidates passing the examination with a score of 75% or better will be screened; those failing will not. If there are offices for which no candidates have filed, the screening committee will provide the opportunity for candidates to re-file for a vacant position during screening. The screening committee will select a maximum of three (3) candidates to run for each office. 

Candidates for State Office will be considered for nomination from the floor providing that they: 

1) meet all minimum qualifications (including those in the Constitution and Bylaws), passed the written examination with a score of 75% or better, and have been successfully interviewed, 

2) are nominated from the floor by their chapter, 3) are seconded by a chapter from 

another school, and 

4) are nominated for the office for which they originally filed, or for the office which the screening committee asked and for which they have agreed to accept candidacy. 

The Election Ballot Will Show: 

1) The names of the candidates recommended by the screening committee for each office. 

2) The names of all eligible candidates and the office for which they are filed. 

NOTE: Time and other constraints permitting, candidates nominated from the floor will have their names placed with the names of candidates recommended by the screening committee. 

Prior to the Conference, the Board of Directors will appoint the Screening Committee. The Committee will be made up of 3 members as identified in the Constitution and Bylaws with one alternate. 

Final decisions will made by the Screening Committee. Any appeal must be made within four (4) hours to the Executive State Director in writing. 

If Specific State Offices Are Not Filled: 

Candidates may be identified to the Executive State Director and appointed with input and confirmation by the Board of Directors. 

BENEFITS 
Travel assistance to National Conferences (State Presidents only) 

Registration waived at all State conferences (expected to perform specific duties at conferences) 

Other assistance as determined by the Board of Directors 

Small gifts and other special considerations from time-to-time as determined by the Executive State Director.

