Technical Sales Event
These guidelines were created to prepare the student for the technical sales event.

Guidelines for the format of the entry.

The participant will prepare a Technical Sales fact sheet.  The fact sheets, in outline form shall be limited to a maximum of 10 pages (not including title page or table of contents).  No artwork is to be included on the fact sheets.  The fact sheets must include:

I. Executive Summary

II. An analysis of the customer and his/her need for the product.

II. Description of the product being sold.

III. A sales opening including a personal introduction as well as an effective greeting and sales opening

IV. Features and benefits of the product being sold

V. Objections that the customer may raise during the presentation

VI. Suggested way to close the sale

VII. Suggestion selling items related to the project

VIII. Bibliography

Checklist standards
In addition to following the outline above, when preparing your entry, you must observe all of the following rules.

1. The Statement of Assurances must be signed and submitted with the entry or the entry will not be judged.

2. Title page.  The first page of the entry is the title page, which lists the following in order:

Name of event:  TECHNICAL SALES EVENT

Name of DECA chapter

Name of high school

School address

City/State/Zip

Name of participant

E-mail address of participant 

Date

The title page will not be numbered

3. Table of contents must be submitted (will not be numbered, nor count in the page limit).

4. The entry must be submitted in an official DECA folio.  No markings, tape or other material should be attached to the folio.

5. One copy must be submitted.  Participant may keep a copy for use in the interview.

6. Sheet protectors may not be used.

7. The body of the entry must be limited to 10 pages, not including the title page or table of contents.  The pages must be numbered in sequence.  The title page and table of contents will not be numbered.  Do not use separate sheets between sections or as title pages for sections.

8. The entry must be typewritten or word processed.  Handwritten corrections will be penalized.  Charts, graphs, and material in exhibits may be handwritten.

9. Major content of the written entry must be at least double-spaced

10. Judges will be instructed to ignore attempts to achieve an advantage due to the quality of word processing equipment available.

11. All material must be shown on standard 8 1/2 inch x 11 inch paper.  Pages may not fold out to a larger size.  No extraneous information may be attached to the page and tabs may not be used.  Photographs are not permitted.

12. Artwork is not permitted in the fact sheet folio.  Tables, charts, maps and figure, even when computer generated, are not artwork and are, therefore, permitted.  Page borders are not permitted.

