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State Officer Coordinator
DUTIES:
To be done prior to State Conference
· Order uniforms for state officers
· Blazer, pants, skirts, etc

· Order name badges

· Request business cards from CTLP office

· Prepare scripts for state conference

· Decide and prepare for decorations

Maintain Communication
· Website updates
· Contact with state officers

· Check on grade status
Fall Leadership Conference
· Provide workshops 

CTSO Day at the Round

· Prepare table and handouts
During State Conference

· Coordinate officer activities
· Including Opening session

· Officer Elections

· Award Session

· Decorations

· Set up schedule for state officers, duties, events and monitor whereabouts of officers during conference

National Conference
· Prepare state officers schedules
· Open and close state meeting
· Run state caucus meeting
· Determine interview questions 
· Verify attendance of officers at national meetings
Attend Board meetings and serve on the Program committee

Help coordinate promotional sponsorships

Maintain notebook 
















